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Introduction
Completing your CV for UT Southwestern Medical Center can be straightforward if you know where to place your information. The following guidance is based on the UTSW Standardized CV Template.
Certificate Programs
List certificate programs under Professional Development Training (Page 1 of the UTSW CV Template).
Honors and Awards
Include relevant accolades such as teaching awards or clinical honors. Avoid listing unrelated achievements that may clutter this section (Page 2).
Funding and Clinical Trials
If you have significant funding for clinical trials, you may list them in both:
• Grant Support
• Clinical Trials Activities (Page 5)
Educational Activities
The new Educational Activities section has five subheadings to provide clarity on your teaching commitments. Be as detailed as possible to present a clear picture of your level of involvement. (Pages 3–4)
Direct Teaching
List recurring presentations or team-based learning sessions. Specify the number of years and hours per session. Simulation activities should be listed here, including number of hours per session.
Curriculum Development
Include creation of new simulation activities.
Mentoring and Advising
Document your role in mentoring clinical fellows and other learners. Include the current academic positions of your mentees (e.g., 'Assistant Professor of …').
Learner Assessment Activities or Tool Development
Examples include:
• Learner Assessment: Observed Structured Clinical Exams (OSCEs), Mock Board Reviews, Study Sections, administering tests.
• Tool Development: Creating surveys, examinations, or simulation evaluations.
Educational Administration and Leadership
Include leadership roles related to educational programs or initiatives.
Invited Lectures
Highlight lectures that demonstrate your expertise, especially those at national meetings. Virtual presentations should be listed as if delivered in person (Page 6).
Research Projects
Do not list ongoing IRB-approved clinical research projects. These will be recognized through resulting publications.
Publications and Presentations
Do not list abstracts or poster presentations as publications. Contributions to newsletters may be listed under Non-Peer Reviewed Publications (Pages 3 and 7).
Community Engagement
Include activities that demonstrate your role at UT Southwestern.
Key Takeaway
Keep your CV focused, concise, and aligned with the UTSW standardized format — and it will stand out.
Resources
For more information and the detailed CV FAQs page, visit:
UT Southwestern Office of Faculty Development: https://www.utsouthwestern.edu/facdev
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