IRB & CMPA Guidance 

Research Advertisements & Use of Social Media for Research
IRB Guidance on Office of Communications, Marketing, and Public Affairs (CMPA) approval



The review and approval of recruitment materials and posting on social media websites or UTSW social media channels for advertising clinical trials, requires review and approval from CMPA prior to obtaining approval from the HRPP/IRB.

Note: Study teams may obtain CMPA review and approval prior to submitting clinical trials in eIRB. 

Review of Advertisements 

During pre-review of a clinical trial, the HRPP Regulatory Analyst will review all submitted fliers, brochures, and any recruitment materials. 

When recruitment materials contain the UTSW Logo, the study team will be instructed to contact the CMPA as study teams are required to submit items for approval. 

Before submitting to CMPA using the CMPA online Brand Approval Form, study teams will want to review CMPA brand identity site for logo use, typography, and colors.”

Submission of recruitment materials to CMPA is done by clicking this link: Brand Approval form

After the study team receives approval of recruitment materials, the study team must provide the approved materials and the CMPA approval document to the HRPP Regulatory Analyst.

The HRPP Regulatory Analyst will in turn assign the study with the approved materials to the appropriate Sr. Regulatory Analyst for study review and approval.

Posting on Social Media
[bookmark: _Hlk138927086]
During pre-review of a clinical trial, the HRPP Regulatory Analyst will instruct the study team to request approval by emailing social@UTSouthestern.edu.

Before emailing CMPA for social media approval requests, study teams will want to review CMPA brand identity site for logo use, typography, and colors.”

The email to CMPA must contain all attachments that will be used in social media with the indication of which social media website (Clinic, Facebook, Twitter…etc) the post is proposed.  

[bookmark: _Int_5Wiyp1Vr]After the study team receives approval of recruitment materials provide the approved materials and the CMPA approval document to the HRPP Regulatory Analyst. The HRPP Regulatory Analyst will in turn assign your submission to the appropriate Sr. Regulatory Analyst study review and approval.

CMPA Webpage: Communications, Marketing, and Public Affairs (utsouthwestern.net)  

Please email CMPAClinicalTrials@UTSouthwestern.edu for questions related to the submission and approval of recruitment materials for clinical research. 

Policy Reference: 
ADM-203 USE OF UT SOUTHWESTERN’S NAME FOR COMMERCIAL PURPOSES: 
ADM-203 Use of UT Southwestern’s Name for Commercial Purposes v.2 (policytech.com) 

ADM-202 UT SOUTHWESTERN PUBLICATIONS: ADM-202 UT Southwestern Publications v.2 (policytech.com)
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