 Letter/Email Template
 
Re: PROJECT TITLE

Dear: NAME 

I am writing to let you know about an opportunity to participate in a voluntary research study about INSERT STUDY TOPIC. This study is being conducted by INSERT NAME OF INVESTIGATOR AND DEPARTMENT at UT Southwestern Medical Center OR OTHER STUDY SITE.

Participation includes INSERT BRIEF DESCRIPTION OF PROCEDURES; INCLUDE TIME COMMITMENT AND COMPENSATION, IF ANY. YOU MAY WANT TO CONSIDER USING BULLET POINTS FOR STUDIES THAT INCLUDE MULTIPLE PROCEDURES. YOU CAN INCLUDE A LINK TO A SURVEY OR CONSENT FORM OR A MORE DETAILED DESCRIPTION OF YOUR RESEARCH IN THIS SECTION. 

This study is enrolling potential participants who are SHORT DESCRIPTION OF POPULATION.

EXPLAIN ANY OTHER RELEVANT INFORMATION, FOR EXAMPLE, WILL THERE BE FOLLOW-UP TO THIS LETTER, ARE THERE SPECIAL CONTACT INSTRUCTIONS, WEBSITES WITH ADDITIONAL INFORMATION.  

If you would like additional information about this study, please contact us at INSERT CONTACT INFORMATION (If a phone number, include details about whether it’s M-F, 9-5 CST, etc.). 

If you are not interested in this study, please let us know or if you do not wish to be contacted about future research opportunities, you let us know so that I may permanently remove you from our contact list.

Thank you for your consideration, and once again, please do not hesitate to contact us if you are interested in learning more about this Institutional Review Board approved project.  

Name: Insert PI Name
Title: Insert Title
UT Southwestern Medical Center
OR OTHER STUDY SITE
Email: Insert Email Address
Phone: Insert Phone Number

	
	
	




	If you would like to opt-out and not receive research requests, please contact 214-648-5005 or you can do this yourself in MyChart (Main Menu --> Research Studies).



Name: Insert Coordinator/Admin Name 
Title: Insert Title 
UT Southwestern Medical Center 
OR OTHER STUDY SITE 
Email: Insert Email Address 
Phone: Insert Phone Number 

                                          

