		


Template Resignation Letter by Postdoctoral Scholars


[Date]

[Address]

Dear [mentor]

The purpose of this letter is to officially inform you that as of __[ a date no less than two weeks from the date of delivery of this letter]_, I will resign from postdoctoral training in your laboratory.  I tender this resignation voluntarily after careful consideration.

I wish you continued success and look forward to staying in contact with you as my career progresses.  It has been an honor to train with you.


Sincerely,                                                            
[postdoctoral scholar signature]


[postdoctoral scholar printed name]







cc:	Department Administrator
	Postdoctoral Affairs Office (MC 9004, SGSPostdocOffice@UTSouthwestern.edu)
	International Affairs Office (MC 9011, InternationalAffairsOIA@UTSouthwestern.edu)
	[if postdoctoral scholar is a visa holder]

